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JOB DESCRIPTION:
IHTP – Project Manager
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Responsible to:
The Director of IHAG and the IHTP Steering Group.
Salary:
Spinal point 7 on Grade 4 of IHAG’s salary structure (£31,709 p.a.)

Hours of work:
37.5 hours per week.
Normal Working hours:
Mainly during office hours and spread over 5 days.  Some evening, and 
weekend work with occasional call-outs outside office hours. 

Main responsibil-


ities of post:
Managing the Ipswich Homelessness Transition Project (IHTP) and delivering the outcomes set out in the Transition Fund bid.

Managing, leading, and working as part of the IHTP Team.

Reporting directly to the Director of IHAG and the IHTP Steering Group and making sure that all policies, practices, and procedures are carried out by Team members.
Co-ordinating the activities of the Ipswich Locality Homelessness partnership, its members and its activities.

Developing the systems, protocols and processes that create a joined up pathway for rough sleepers and homeless people to access the services they need.
Promoting the Transition Project and the issues of homelessness to the public and the media.

Establishing best practice across the Locality.

Working closely with the Director of IHAG and the Pathways Co-ordinator.

Identifying gaps in provision and/or dysfunctional elements of the Locality’s pathways; analysing and proposing solutions.

Developing effective data collection systems, monitoring them and presenting the Locality with clear and concise reports on the performance of the Locality in addressing homelessness and moving homeless people successfully through the system.
Supporting them contribute appropriately and where necessary making the Steering Group aware of blockages in systems or processes.
Liaising with other Localities
Holidays:
21 days per year rising by one per year up to 28 in total.

Pension:
IHAG will pay up to 7% of salary as a contribution to IHAG’s Stakeholder Pension Scheme.

Travel:
Casual car user's allowance is payable under IHAG’s Travel Policy
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